Mrs. Hagemann’s Classroom Procedures and Expectations
STARTING CLASS

Entering the Classroom

· Enter classroom, take papers for the day, check student work folder, and proceed to seat
· Take out supplies 
· If homework was given the previous night, take out homework stamp sheet and homework to be graded
· Begin working on the warm up in silence
· Loud and disruptive behavior may result in disciplinary referral
· All warm-ups are required  regardless of absences 

Problem of the Day (POD)

· There will be a problem of the day question at the beginning of each class.  Students are responsible for this sheet. The student is to copy the question and answer it on a POD sheet.  
· Each POD sheet includes 12 days of questions and will be turned in on the 13th day. If you are absent on any one of those days, it is still due on the 13th day.  If you are absent on any of the days you are responsible for getting the question.  If you are absent on the day the POD sheet is due, please give to another student to hand in or it will be accepted the first day you return to school. 
· I have the date that each POD is due on the board and website!

Vocabulary

· Science is a vocabulary intensive subject.  After the warm-up check the board to see if any new vocabulary words have been added. If there are new words, these should be copied onto your vocabulary list for the unit we are currently working on.  You are responsible for getting the definition of all vocabulary words.
· You will take many vocabulary quizzes throughout the semester.  Some will be announced, some will not.  Some quizzes will allow you to use your vocabulary list and others will be off memory.  It is important that students study these words as they are presented in class.
Handing In Work

· Place any work to be collected in the appropriate bin. 

· Please do not hand work to the teacher unless specified. This is an easy way to have your work lost. 

If you forget class materials

· Obtain these materials from the front of the classroom or the supply station during the warm up and return them BEFORE leaving class for the day

· If materials begin to disappear, Mrs. Hagemann will take collateral before issuing materials. 
DURING CLASS

Maintaining attention

· Sitting up straight and facing forward

· Engaged in current activity 

· Desk cleared of personal items (no book bags, jackets etc will be allowed on the desk top)
Participating in class

· If you would like to contribute to class discussion, raise your hand

· When you are called on, share your comment at an acceptable volume that others may hear you. 

Using the restroom

· You will only be released to use the restroom in extreme emergencies. 

· Those times can only occur during independent work times and when tests or quizzes are completed

· No restroom breaks will occur during the first 15 or last 15 minutes of class

· You will not be allowed to leave the room unless you have you Hough ID badge

Leaving the class

· Do not expect I will write you a pass to go anywhere. Class time is important and should never be missed

When you are tardy

· Please enter class as quietly as possible, find your seat and begin your work.

· Place your pass on the front desk when entering the room

Cell phones & Electronics

· The use of cell phones and other electronics is NOT permitted during class.

· Mrs. Hagemann will follow the cell phone policy set in place by Hough High School. Please refer to the Hough Handbook for additional details.  

Note Taking
· If I take the time to write the information of the board and/or discuss it in class, it is required to be in your notebook

Notebook

· Your notebook will be a crucial aspect of your course work and grade. You are required to keep ALL PAPERS! Please keep them in order of the date assigned. Notebook tests will be given.  While students may work on assignments together, if it is handed out you are required to keep it in your binder.  Notebook tests are individual with materials YOU possess in your own notebook, not what you worked on in another student’s notebook.  Students caught sharing materials during a notebook test will automatically receive a zero and I will follow policies outlined in the student handbook.  
The dividers need to be labeled accordingly:
1) Homework Sheets

2) P.O.D.’s

3) Vocabulary
4) STERNGRR
5) Biochemistry
6) Cells & Microscopes
7) Cell Transport
8) Cell Energy
9) DNA & Synthesis
10) Biotechnology
11) Mitosis/Meiosis
12) Genetics
13) Evolution
14) Classification
15) Living Organisms
16) Ecology
Homework

· Students will be given a homework stamp sheet which will include 10 homework assignments worth 40 points.  After 10 homework assignments, students will be responsible for turning in the stamp sheet for grading.  Students are responsible for staying up-to-date with their homework stamp sheet.  Any blank assignments will be graded as a zero.  
· If absent, please put absent in the comments section for that day with a due date of 5 days from the return to school. 

· Late homework will only be stamped for half credit the following school day, after that point it will no longer be accepted.  It is your responsibility to make sure your homework sheet is stamped if homework has been completed, if your stamp sheet is not stamped the day it is due you will only receive half credit the following day.

When you finish work early

· Begin working on your homework, study vocabulary, or sit quietly. 

When a school announcement is made

· Sit quietly in your seat and listen
Lab & Group Work Policies

· EVERYONE must participate to receive credit for the assignment. 

· All students will work only on the assignment at hand. All other materials must be put away. 

· Follow only the directions given unless otherwise noted

AT THE END OF CLASS
· Students will complete a cool down question at the end of each day. 
· Student will wait for the teacher to dismiss class. The bell will NOT dismiss you.
· The following must be completed before students will leave class.  Leaving the room or your space a mess will result in a lunch detention.

· Desks will be cleaned
· All students will be seated
· All textbooks will be place underneath the desk
· Sinks and cabinets must be cleared of all trash
· 4th BLOCK ONLY: turn chairs upside down on table top. 
ACADEMIC POLICIES
Late work
· Assignments will be collected until the end of each quarter but will be half credit.

Absences
· If you are absent from class for more then 10 days you must make up the time after school or you will fail the course. 
· If you are absent, it is YOUR responsibility to collect notes and complete work.
· Check with your partner for missing notes or information. If you still have questions, please see me at the end of class.
CHEATING
· Mrs. Hagemann will follow the Hough Honor Code.   
DISRUPTIONS
· Disruptions from class time are unacceptable. They  are offensive to the teacher and other students in the classroom
· Severe offenses will result in immediate removal from the classroom. All other disruptions will result in the following disciplinary procedures:  First Offense: Warning  Second Offense: Call home/Lunch Detention Third Offense: 2 Lunch Detentions or 1 hour after school Fourth Offense: Referral
